
TIPS FOR REPORTERS     
 

 
University of Wisconsin Extension provides equal opportunities in programs and employment. 

If you need reasonable accommodations to participate in 4-H, please contact the Extension Office. 
 

 
 
_____________________________________________________ 4-H Club 
(Name of Your 4-H Club) 
 
_____________________________________________________, Reporter 
(Your Name) 
 
_____________________________________________________________ 
(Your Address) 
 
________________________________________ 
(Your Phone Number) 
 
________________________________________ 
(Your Email Address 
 
 
FOR IMMEDIATE RELEASE 
 
 
HEADLINE  ____________________________________________________ 

            (Choose one major thing your club is doing/just did that is very interesting.) 
 
 
Who does it involve? 
 
______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

What will happen? 
 
______________________________________________________ 

______________________________________________________ 

______________________________________________________ 



TIPS FOR REPORTERS     
 

 
University of Wisconsin Extension provides equal opportunities in programs and employment. 

If you need reasonable accommodations to participate in 4-H, please contact the Extension Office. 
 

Why will it happen? 
 
______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

Where will it happen? 
 
______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

 
When will it happen? 
 
______________________________________________________ 

______________________________________________________ 

______________________________________________________ 

Use the answers to the above questions to write your article.  Then, end with the following 
information. 
 

The next meeting of the _____________________ 4-H Club will be held on 

______________ (date) at ______________________________ (location) 

at __________________ (time).  If you would like to learn more about the 

________________________________________ 4-H Club, please contact 

_______________________________________ (contact leader’s name) at 

_______________________ (contact leader’s number).   

--END-- 


